
EDUCATION EXPERIENCE TRAINING ELIGIBILITY

Executive Assistant II 17 125 Bachelor's degree 1 year of 

relevant 

experience

4 hours of 

training

Career Service (Professional)/ 

Second Level Eligibility

Executive Assistant III 20 123 Bachelor's degree 2 years of 

experience

8 hours of 

training

Career Service (Professional)/ 

Second Level Eligibility
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